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Performance Improvement Notice
Reason for Notice:
Areas requiring corrective action (check all that apply):
Incident Description and Supporting Details:   Provide a full description of the incident or behavior including date/time, location and any other persons present at the time the incident occurred.  Please make reference to the policy or procedure applicable to the incident.  Written documentation of attendance or tardiness concerns should include specific dates and times.
Plan of Action - provide  a summary of the discussion between the employee and supervisor specifying expectations and actions required for corrective action
Failure to make immediate and sustained improvement in the areas of concerns noted in this document must be made or further disciplinary action, up to and including termination, will be taken.  
Employee Comments:
I have read and understand the information contained in this Performance Improvement Notice.   If I have questions about a policy or procedure, I agree that it is my responsibility to address those questions with my supervisor for clarification.  I also understand that this notice will be placed in my personnel file.  I have been provided a copy for my personal records.
Supervisor signature
Date
Employee signature
Date
9.0.0.2.20101008.1.734229
	ImageField1: 
	TextField1: 
	TextField2: 
	DateTimeField1: 
	CheckBox1: 
	CheckBox2: 
	CheckBox3: 
	CheckBox4: 
	CheckBox5: 
	CheckBox6: 
	CheckBox7: 
	CheckBox8: 
	TextField3: 
	TextField4: 
	TextField5: 
	TextField6: 



